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Basic, M.S. Office & Internet
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@Yatin Thakkar
92287 22849

~
AN Office Time:

8 AM to 7 PM

o

L3 ) Office
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Computer Basic

2lIntro. to Computers
SHistory of Computers
STypes of Devices
SWindows 10 & Metro Ul
SExplorer, Filter & Folder
SPrinting & Scanning
2Anti-virus Software
DWinzip (Compression)

M.S. Office 2016-19
SM.S. Word 2016 "%f_
2M.S. Excel 2016
2M.S. Powerpoint 2016
2M.S. Office Sharepoint
2M.S.Picture Manager
SM.S. One Note @
2M.S.Outlook m

&

Duration : 1 Month (30 HOURS)

Advance Internet
2lnternet & WWW
SWhatsapp & Xender Web
SEmail & Attachment
Slob Application Sites 47
2Android Device Manager
SVideo Conference
oSocial Networking %
2E-Banking & Shopping
2Paytm (Online Wallet)
SGoogle Dashboard Covgle

20nline Reservation 7

Mog

Basic / CCC
Fees: < 4000/-

Submit your Passport size 2 photo + Aadharcard Zerox

Tally ERP9 + GST I ™ ranyprime

Duration : 2 Months (60 HOURS)

Tally (Basic)
2Accounting Entries
2lnventory Entries
9Balance Sheet
SVoucher Entry

SPass Book Entry

SF11 Accounting

2F-11 Inventory Feature
2Account Closing Entry

Tally (Taxation) + GST

2>GST Law

SGST Practical Vouchers Entry
SGST Return Details

2GST Payment Details

2Regular Scheme / Compostion

SE-Way Bill
SType of Invoice
2Intro. Present Taxation

CCC + TALLY= ? 8999/-

Tally (M.1.S)

2GSTR 1,2,3 Report

2GSTR 3B Report
SPrinting Reports

SStatutory Reporting

SBackup & Restore

SUser Management
STally Audit & Security
STrial Balance & B/S
OProfit & Loss Reports

PRecording Day-to-

Day Transaction in Tally

Tally ERP9
+ GST

Tally
Prime

Fees: T 6000/-
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Waghodiya Road
Waghodiya Gam

102, Vrundavan Resi Plaza, Vrundavan Char Rasta, Near SBI Bank.
FF-1, "Radheshyam Campus" Beside Essar (Nayara) Petrol Pump.Piplia Road
Opp.Bharat Petrol Pump , Waghodia village

COMPUTER FUNDAMENTAL DESKTOP PUBLISHING Tally ERP9 GST + Tally Prime EXCEL EXPERT HARDWARE & NETWORKING
2 Accounting Entries
2 Inventory Entriesm

€ Windows XP /7 /8
£ Paint

€ Typing Master

£ Calculator

£ Ms Office 2019

2 DTP Graphics & Types

IZI i 9 Corel Draw (!))

2 Adobe lllustrator
2 Adobe Photoshop
2 Adobe Pagemaker

\é\i(()cﬁ’ 9 Gujarati/Hindi Typing
Power Point. @ @ 2 Adobe Bridge P‘\
€ Printing Document 2 ACDSee Photo Viewer
€ CD/ DVD Burning @ @ m o
£ Organizing File & Folder A W
@ File Searching ° Iﬁl{
£ Music Management th

€ Gujarati Typing
£ WINZIP & Win RAR
Compressor

INTERNET

Ps1io L)

> WWW & Domain Reg. \/
S HTML & DHTML /
9 Cascading Style (CSS)

< Java Script

2 Adobe Dreamweaver 45

2 M.S. Frontpage ‘ /

2 Adobe Flash (2d)
2 Intro to PHP Language
2 Publishing Website

E-mail Account Registration
E-mail With Attachment
Messenger Services
Online Games -
Online Shopping

Job Recruitment Website
Internet Downloading

Google Services

FaceBook

Free Sms Through Internet
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2 Balance Sheet

2 Voucher Entry

o Pass Book Entry

S F11 Accounting

2 F-11 Inventory

< Feature

2 Account Closing Entry
2 Prepare Bill from Voucher

2 GST Law

2 GST Practical Vouchers Entry
2 GST Return Details

2 GST Payment Details

2 Regular Scheme / Compostion
2 E-Way Bill

2 Type of Invoice

2 Intro. Present Taxation
System

2GSTR 1,2,3

2 GSTR 3B Report

2 Printing Reports

< Statutory Reporting
2 Backup & Restore

2 User Management

O Tally Audit & Security
2 Trial Balance & B/S

1 TallyPrime

=<

arksheet

Salary Sheet
Formula & Functions
Excel Project

Pivot Table & Charts

Y

Cell Formatting

£ Sheet Protection

€ Conditional Formatting
Paste Special

Data Validation

€ Duplicate Entry

€ Remove Duplicate
€ Pivot Tables & Slicer
€ V & H Lookup

2 Intrest Calucation

W

2 Loan Insttolation Calulation

€ Goal Seek

€ Page & Print Setup
& Import Data

€ Macros

£ Exercise

2 Shortcuts & more Formulas ...

Office Time : 8:00AM to 7:00PM &

e+ 91 94260 58819

IR AR[F52 ddde2 / vigae dilsi] ofl €35 eidlai_10 0% HioA 21ZI]52 8.

Filter, Sorting & Freeze Panes & Operating System Installation

€ Fundamental Theory

£ Intro. Of Computer Parts

£ Cpu, Ram & Hard Disk

€ Assembling Computer Parts
€ Dissembling Computer Parts

€ Partitioning & Formattiong

¥ Domain Creation

€ Modem & Lan Installation

€ Internet Sharing & Securities

€ Application Software Installation
£ Software Uninstallation
& Control Panel

£ Printer & Driver Installation

£ Anti-virus Software

€ Disk Clean Up

€ Disk Defragmentation

€ Connecting Computer

€ Cards & Switch

£ Crimping, Cabling & Ip Address

Mr. Yatin Thakkar

+91 92287 22849
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